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“Catholic Schools Celebrate Service” 
School Theme 2008 -2009 

 
 
 

 

Dear Students, Parents, and Guardians: 

 

Each year the staff at St. Margaret Mary dedicates itself to sharing the 

good news about Godõs great love for us in our school and parish community.  

How fortunate are we to have the gospel message of Our Fatherõs love as 

part of our daily curriculum!  For almost fifty years, the mission of our 

school has been to help our students grow in wisdom, grace and knowledge 

each day through a Catholic education. 

 

Service is a wonderful part of our Catholic heritage.  This year we join 

catholic schools around our nation in òCelebrating Serviceó.  Recognizing and 

serving the needs of others will help us grow in faith and citizenship.   

 

We have prepared the following parent/student handbook to provide you 

with important information about our school.  Parents and students are 

asked to carefully review this handbook and use it as a reference through-

out the year.  You and your children agree to follow these policies and pro-

cedures by virtue of enrollment at our parish school. 

 

Our staff is ready to assist you in the awesome task of educating your 

child.  Thank you for partnering with us to provide the best possible faith-

filled education for our students.  Please call us or stop in if you have ques-

tions or concerns. 

 

Sincerely, 

 

Richard Goeden 

Principal 
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ST. MARGARET MARY SCHOOL  
MISSION STATEMENT 

 
St. Margaret Mary Catholic School is an enthusiastic, faith-filled Catholic community committed to strong academic standards and 
Christian values.  We are called to: 

Deepen Christian formation and Catholic identity. 

Provide excellence in education in a safe environment. 

Keep children first. 

Partner with parents, students, the parish, and the world community. 

Embrace diversity. 

 

PHILOSOPHY OF ST. MARGARET MARY SCHOOL 
As participants in the mission of St. Margaret Mary Parish, our school promotes Catholic traditions and values through a faith-integrated 
curriculum.  We provide a strong academic foundation based on standards in a nurturing environment. 
 
SPIRITUAL 

Foster faith formation 

Impart a Gospel vision 

Provide liturgical/prayer experiences. 

 

INTELLECTUAL  

Promote high academic standards 

Accommodate different learning styles 

Evaluate curriculum, instruction, and assessment 

Continue professional development of teachers 

 

SOCIAL 

Provide positive motivational discipline 

Strive for communication and cooperation among students, teachers and parents 

Encourage respect for self, others and property 

 

PSYCHOLOGICAL  

Provide a respectful and stable environment within a diverse population 

Assess special needs and make appropriate referrals 

 

PHYSICAL 

Provide physical education instruction 

Provide recreational activities in a safe, healthy environment 

 

PHILOSOPHY OF RELIGIOUS EDUCATION 
We embrace an integral, holistic religious formation of students.  We recognize that meaningful religious instruction is grounded in 
the sacred through the blending of religion and spirituality.  The shared faith and values of the entire school community permeates 
every aspect of teaching and learning.  We encourage a partnership with parents for the ongoing process of religious formation.  We 
hope to teach as Jesus taught so that students will: 

Build on personal life experiences 

Discover truth for themselves 

Learn Catholic doctrine and tradition 

Acquire moral values, attitudes and behavior 

Practice what they learn 

Experience prayer in various forms 

Participate in joyous liturgies and service experiences 

Incorporate Catholic social teachings into daily living 
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St. Margaret Mary School 
School Staff  
2008-2009 

Principal Office Mrs. Brenda White Ext. 108 

4K Room 202 Mrs. Kelly Miller Ext. 151 

5K Room 203 Mrs. Kris Butrymowicz Ext. 152 

4K & 5K Aide Room 204 Mrs. Lesley Schmidt Ext. 153 

Grade 1 Room 206 Mrs. Megan Fingleton Ext. 155 

Grade 2 Room 207 Mrs. Kathy Miller Ext. 156 

Grade 3 Room 209 Mrs. Annette Schaefer Ext. 158 

Grade 4 Room 212 Ms. Sandra Accetta Ext. 161 

Grade 5 Room 213 Mrs. Nancy Thorpe Ext. 162 

6-8 Science Room 101 Mrs. Amy Schlegel Ext. 164 

6-8 Social Studies  Room 103   Ext. 165 

6-8 Math  Room 105 Ms. Jennifer Kent Ext. 166 

6-8 Spanish Room 109 Ms. Nicole Bartelme Ext. 168 

6-8 Lang Arts/Reading Room 111 Ms. Becky Schultz Ext. 169 

Technology Room 110 Mrs. Lisa Morowski Ext. 172 

Music  Room 112 Mr. Steven Streator Ext. 173 

Art Room 108 Ms. Nicole Bartelme Ext. 171 

Phy Ed/Gymnasium Gymnasium Mr. Phil Palecek Ext. 130 

Secretary Office Mrs. Mary Chapman Ext. 109 

Print Room/Health Room Room 113 Mrs. Sue Hill Ext. 102 

Hot Lunch Director Gym Hall Kitchen Mrs. Linda Wilson Ext. 201 

Parish Staff  

    

Pastor Fr. Vince Kobida Ext. 104 

Director-Parish Admin Dave Dooley Ext. 106 

Dir. Life Long Form. Joseph Netteshiem Ext. 110 

Parish Accountant Deb Bosley-Neff Ext. 105 

Parish Admin Asst LaVera Adams Ext. 100 

Maintenance Ed Bachmann Ext. 115 
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St. Margaret Mary School Calendar 
2008-09 School Year 

               

  August 2008   September 2008    

20 Inservice Day  Mon Tue Wed  Thu Fri  Mon Tue Wed Thu Fri  1 - Labor Day-No School 

21 Inservice Day         1  1 2 3 4 5  25 - Teacher Inservice -  

25 Inservice Day  4 5 6 7 8  8 9 10 11 12                       No School 

27 First Day of School  11 12 13 14 15  15 16 17 18 19    

   18 19 20 21 22  22 23 24 25 26    

   25 26 27 28 29  29 30          

               

  October 2008   November 2008    

9-10 - Teacher Convention  Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri  25 - Dismissal at 11 AM 

              No School      1 2 3  3 4 5 6 7        Teacher Conferences 

31 - End of 1st Quarter  6 7 8 9 10  10 11 12 13 14  26  Teacher Conferences 

   13 14 15 16 17  17 18 19 20 21  27 & 28 - Thanksgiving 

   20 21 22 23 24  24 25 26 27 28               Break 

   27 28 29 30 31               

               

  December 2008   January 2009    

24 - Christmas Break   Mon Tue Wed Thu Fri  Mon  Tue Wed Thu Fri  5 - Classes Resume 

                   Begins  1 2 3 4 5        1 2  16 - End of 2nd Quarter 

   8 9 10 11 12  5 6 7 8 9  19 - Teacher Inservice - 

   15 16 17 18 19  12 13 14 15 16                 No School 

   22 23 24 25 26  19 20 21 22 23    

   29 30 31      26 27 28 29 30    

               

  February 2009   March 2009    

26 - Conferences  Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri  25 - End of 3rd Quarter 

27 - Teacher Inservice -  2 3 4 5 6  2 3 4 5 6    

             No School  9 10 11 12 13  9 10 11 12 13    

   16 17 18 19 20  16 17 18 19 20    

   23 24 25 26 27  23 24 25 26 27    

              30 31          

               

  April 2009   May 2009   

10 - 17 Easter Break  Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri  22 - Teacher Inservice 

29 - Teacher Inservice -      1 2 3          1                  No School 

                  No School  6 7 8 9 10  4 5 6 7 8  25 - Memorial Day -  

   13 14 15 16 17  11 12 13 14 15                   No School 

   20 21 22 23 24  18 19 20 21 22    

   27 28 29 30     25 26 27 28 29    

               

  June 2009          

5  Last Day of School  Mon Tue Wed Thu Fri         

          11 AM Dismissal  1 2 3 4 5  Classes begin at 8:00 a.m. 

   8 9 10 11 12  Classes end at 3:00 p.m.  

   15 16 17 18 19  Early Release on Wednesdays at 2:00 p.m. 

   22 23 24 25 26  Half-Day 4K and 5K classes 8-11:20 a.m. 

   29 30               
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ADMISSIONS 
 

FOUR AND FIVE-YEAR-OLD KINDERGARTEN  
 

Registrants for four-year-old kindergarten must be 4 years old on or before September 1 of 
the year they intend to enter school. 
 
Early age admissions for the four-year-old program will not be considered. 
 
Registrants for five-year-old kindergarten must be 5 years old on or before September 1 of 
the year they intend to enter school and show acceptable performance on the Brigance K-1 
Screening. 
 
Early age admissions may be considered if the child will reach age 5 by September 30.  
However, the Milwaukee Parental Choice Program does not allow for early age admission 
through 1st grade. 
 
When student/staff ratio exceeds 1:18 for K4 and 1:22 for K5, a child will be placed on the 
waiting list. (SMM Policy 5111.1)   
 
 

STUDENT ADMISSIONS                              SMM POLICY 5110 

 

St. Margaret Mary Parish has a commitment to maintain a parish elementary school for the 
benefit of parishioners and the community. The parish respects the dignity of the child and 
the child's need for a quality education. St. Margaret Mary admits students of any race, 
sex, color, nationality and ethnic origin to all rights, privileges and activities accorded or 
made available to students at the school. 
 
Children of other religions may be accepted on a seat available basis unless attendance 
would cause conflict for the child because of the unique religious philosophy of these edu-
cational programs. 
 
(Milwaukee Archdiocesan Policy 5110 SMM Policy 5110.12) 
 
St. Margaret Mary Parish follows the Milwaukee Archdiocesan general admission guide-
lines in admitting students into its school and established the following priorities in its admit-
tance procedure: 
 
1. Children of active parishioners who have brothers and/or sisters already enrolled in the 

school if the family is contributing to the financial and service aspects of the parish. 
 
2.   Children of active parishioners. 
 
3. Children of non-parishioners with brothers and/or sisters already enrolled in the school   
      if the family is contributing to the financial and service aspects of the parish. 
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4. Children transferring from another Catholic school. 
 
5. Children transferring from public schools or children of another faith if the parent's intent 

and motivation is in accord with the highest ideals of Catholic education. That is, if evi-
dence is given of strong support for Catholic education and a commitment to continue 
their children's education in the school. 

 

In cases of uncertainty the decision for admission will normally be made by the School Ad-
missions Committee after an interview with the parents. If that decision is unsatisfactory to 
the parents, a final appeal may be made to the Parish Corporate Board. (SMM Policy 
5110.11,5110.1) 
 
In all cases where class size limits of 28 students have been reached, a child will be placed 
on a waiting list until such time as openings occur. The School Admissions Committee ac-
cording to the priorities #1 through #5 listed previously will establish the waiting list order.  
(SMM Policy 5111.2) 
 
ADMISSION PROCEDURE 
 
Registrations are usually handled through the school office. Parents are required to com-
plete a registration form, present birth and baptismal certificates. If the grade for which the 
student is being registered is at capacity, parents will be informed of placement on a wait-
ing list.  
 
All new students are on probation for the first year of attendance at SMM. 
 
TRANSFERS/WITHDRAWALS  
 
In the admission of students to St. Margaret Mary School, grades 4K-8, consideration shall 
be given to these criteria in the following order: 
 
1. To children of registered parishioners who have a history of parish stewardship (service 

and/or financial support). 
 
2.  To children from Catholic Schools that are closing or have insufficient space.  
 
3. To children of non-parishioners with students already enrolled in the school. Children of 

the parish presently attending public school, Catholic children from outside the parish, 
and children of another faith may be admitted if on the basis of a personal interview, the 
Pastor or his designated authority, judges the intentions and motivations to be in accord 
with the highest ideals of Catholic education. 
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SCHOOL TRANSFERS       SMM POLICY 5119 
 
A student transferring to St. Margaret Mary School must present the most recent student 
evaluation (report card) as evidence of achievement in the school last attended. Academic 
screening tests will be administered and results will be considered in determining accep-
tance/placement. The decision of the principal is final. 
 
The principal may enroll the student on a temporary basis until a child's cumulative record 
is received and satisfactory reasons for the transfer are ascertained from the former 
school. 
 
SCHOOL WITHDRAWALS  
 
Contact the school office if your child is transferring to another school so that the neces-
sary information can be obtained for the transfer of records. 
 
TUITION AND FEES       SMM POLICY 3240 
 
St. Margaret Mary School charges an annual tuition fee for children attending the school. 
Tuition charges are determined on the basis of the school budget and are annually recom-
mended by the School Committee and reviewed and approved by the Parish Council Fi-
nance and Administrative Services Committee. 
 
Families who are active parish members *** of St. Margaret Mary Parish are entitled to a 
reduction in tuition. This reduction is made possible by the parish communityôs financial 
investment in the education of children of active parish members. 
 
The net proceeds of any SCRIP purchased by a school family between July 1

st
 and June 

30
th
 of each calendar year can be used as a credit toward your next tuition bill.  For non-

tuition paying families, 100% profit earned goes to the parishôs general fund.  Participants 
will received a report of their SCRIP for Tuition Credit purchases and net proceeds quar-
terly.   
 
For families who are inactive or non-parish members, the tuition charge is 100% of the per 
pupil cost. 
 
Families who are delinquent in the payment of tuition will be notified by mail. Failure to 
meet a payment agreement, renegotiate an agreement, or apply for assistance may result 
in non-acceptance of children in school for the following academic year. The Pastor in 
consultation with the Principal makes final decisions on non-acceptance of students. In the 
event of a transfer, records will be held until outstanding tuition is paid. 
 
Checks returned by the bank due to non-sufficient funds will result in a financial penalty of 
$25 to the family who issued the check.   
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***Active parish members are registered members who regularly participate in the prayer 
and worship life of the community and demonstrate stewardship through the following: 
 

a. Sharing of time and talent with the parish community. 
b. Financial contributions toward parish support of a minimum of $400 each calendar 

year. 
 
At St. Margaret Mary, failure to demonstrate financial stewardship will result in the loss of the 
reduction in tuition. 
 
Financial Help is available through Parish Grant-in-aid, PAVE and the Milwaukee Parental 
Choice Program.  See the Principal or Parish Accountant regarding qualifications and applica-
tions. 

ATTENDANCE 
 

Wisconsin has a compulsory school attendance law.  Regular attendance is expected 
of each student in compliance with the law.  We strongly believe that good attendance 
at school is essential for academic progress and is the responsibility of both students 
and parents.  Studentsô contributions to and achievement in classes are strongly af-
fected by attendance or absence. Families support good attendance by making every 
effort to schedule doctor, dentist appointments, etc. outside of school hours.  
 

SCHOOL DAY 
 
Grades 4K Full Day through 8:  
       7:35 Breakfast Program Begins 
       7:55 First Bell, Doors Open 
       8:00 Tardy Bell, All students must be in homeroom and ready for prayer/attendance. 
11:15-11:35 Lunch: Grades K4 - 5

th
, Recess 11:35 - 11:55 

11:40 - 12:00 Lunch:  Grades 6 - 8, Recess 12:00 - 12:15 
       3:00 Dismissal, Early Dismissal every Wednesday 2:00 
 
Grades 4K & 5K Half Day:  
 
       7:55 First Bell, Doors Open 
       8:00 Tardy Bell, All students must be in homeroom and ready for prayer/attendance. 
       11:15 Dismissal 
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FULL DAY ABSENCES  
 
In order to assure the safety of our children, parents are required to call the school office 
(414-463-8760) before 7:45 AM and give the childôs name, grade and reason for the ab-
sence if their child will not be in attendance. If no call is received regarding a childôs ab-
sence, the home will be called to verify the whereabouts of the child.  
 
If a child is absent for three or more days, a written parental or doctorôs excuse must be pre-
sented to the teacher at the time the child returns to school. This note must state the date, 
the length and reason for the absence and must be signed by the parent or guardian.  
 
Under Wisconsin Statute 118.15, a student is considered to be truant if school is in session 
and they are not in attendance. Students are considered to be habitually truant when they 
are absent unexcused for all or part of 5 or more days in a semester, THIS INCLUDES 
TARDINESS.  The State of Wisconsin truancy law allows only 10 days per year of excused 
absences. 
 
LEAVING SCHOOL GROUNDS - PARTIAL DAY ABSENCE  
 
A student, who must leave the grounds during school hours, must present the teacher writ-
ten notification from parent or guardian in advance noting the time the student should be ex-
cused, and the anticipated time of return. The student must bring this note to the office 
when signing out. A parent or guardian must come the to the office and identify him or her-
self to the secretary, and sign out the child before taking the student out. If returning that 
same day, the student must stop first in the school office to sign in. 
 
MAKING UP WORK MISSED  
 
Students must take it upon themselves to make up work missed during absences. Missed 
work may be requested for pick-up in the office or sent home with siblings. Parents may 
make this request to the school office when calling in to report the absence. 
 
The student will have one school day for every school day missed to make up work. After 
that time the student will receive an incomplete. Special circumstances due to extended ill-
ness, death in family will be handled on an individual basis. 
 
PROCEDURES FOR RECORDING ABSENCES 
 
Partial day absences, including early dismissals, are recorded by teachers in half-day increments.  
Students who enter school after 9:30 a.m., or who leave school prior to 1:30, will be counted as ab-
sent for a half-day.  
 
An absence for which the school has been contacted by a parent or guardian is recorded as ex-
cused. An absence for which there has been no parental/guardian contact is recorded as unex-
cused. Unexcused absences will be referred to the principal for further action.  
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TARDINESS                     SMM POLICY 5113 
 
Students are expected to be on time for school. Promptness is not only a value that pro-
motes a sense of responsibility on the part of our children, but it is a value that affects 
our entire school community. Tardiness can cause serious problems if it becomes a habit 
for any child. The goal of tardiness policies and procedures is to encourage promptness.  
 

ALL students enter the school at 7:55 AM.   Classes begin promptly at 8:00 AM. A student who 
arrives after 8:00 AM is considered late for school. 
 
RESPONSIBILITIES 
 
When a student is late, he/she is required to enter the school at the office entrance to obtain a 
late pass from the Health Room stating the time and date of entrance. Tardy students will not be 
admitted to class without a late pass. 
 
To deal with tardy students, the following steps will be taken: 
 
1. A lunch recess detention will be served on the day the child is tardy, following three unex-

cused tardies per quarter. 
 
2. Excessive tardy offenses may result in further administrative action. 
 
Tardiness due to a doctor/dentist appointment etc., must be verified by a note from the physician 
and will be considered an excused tardy. 

COMMUNICATIONS 
 

EMERGENCY INFORMATION CARDS 
 
Emergency cards are completed by the parents annually for each student. It is essential that the card is 
accurate. If we cannot contact a parent, this card tells us which neighbor, doctor, and hospital we may 
contact in order to help the child. Be sure that all the information requested is provided. Please notify the 
parents or neighbors whose names you use that you have put their names down to be responsible for 
your child. 
 
NOTE: For the safety and well being of your child, please notify the school in writing of any changes to 
the emergency card information. 
 

MONEY ENVELOPES 
 
MONEY THAT IS SENT TO SCHOOL FOR ANY PURPOSE SHOULD BE IN A SEALED ENVE-
LOPE. Please indicate the student's name, homeroom, amount of money and it's purpose on the 
envelope. Direct children to turn in the money as soon as possible to avoid loss or theft. 
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NEWSLETTER 
 
At the beginning of the school year, each family in school is provided with a special folder. 
This folder is the communication vehicle between SCHOOL and HOME. Each week a 
NEWSLETTER and any other important announcements will be placed in the folder and 
sent home with the YOUNGEST child in the family. If the youngest is absent, another child 
in the family should ask for the folder. Ordinarily the folders will be sent home on FRIDAY. 
They should be returned on the following MONDAY. 
 
VISITOR POLICY 
 
For the safety of our students, all visitors must enter using the front door of school.  Visitors 
must sign in and out at the school office and receive a visitorôs identification badge to wear 
during his/her visit.  Parents are welcome to visit classrooms. We ask that parents contact 
the teacher/principal prior to coming so that your visits will be expected and allow us to in-
form you ahead of time if there are changes in the day's schedule.   
 
PARENT CONFERENCES 
 
Formal Parent/Teacher conferences are scheduled twice during the school year, after the 
first and second quarters. (See Calendar) 
 
Conferences are scheduled for every student after the first report card. Conferences after 
the second report card are at the discretion of the parent and/or teacher. 
 
Teachers remain in the building until 3:30 P.M. on Monday, Tuesday, Wednesday and 
Thursday, so you may contact them for a conference whenever there is a need to communi-
cate concerns about a child. 
 
Parents are asked to contact teachers AT SCHOOL regarding a child's progress rather than 
calling them at their homes. 
 
REPORT CARDS 
 
Report cards are issued on a quarterly basis. The report card format differs from level to 
level: Primary, Intermediate, Middle School.  Progress reports are also issued at the mid-
point during each marking period.   
 
WEBGRADER 
 
Parents and students have electronic access to grades through our Webgrader program.  
Webgrader is a web-based grading system, where teachers, parents, and students can ac-
cess grades from home via the Internet.  Each child is given a personal identification num-
ber.  Students and parents may log on to Webgrader, enter the PIN number, and check on a 
childôs progress.  Generally, grades are posted on a weekly basis.  Parents should allow at 
least one week for the posting of grades.  The number of assessments posted per quarter 
will vary by grade level and subject matter.  
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SCHOOL MEETINGS 
 
Home and School meetings are ordinarily held five times a year. These meetings and pro-
grams are planned to meet both school needs and parent needs, and to communicate inter-
ests and concerns. 
 
Other meetings may be called during the course of the school year by the administration and 
staff as the need arises. 
 
SCHOOL OFFICE 
 
School Office hours are from 7:15 A.M. to 3:30 P.M. Monday through Friday. Questions re-
garding school policies and procedures should be referred to the principal. If the principal is 
not available at the time of your call, a message can be left for a return call. 
 
TELEPHONE 
 
Students may not use the school phone without permission from the office.  
 
Students are not allowed to use cell phones or pagers in the school building or during school 
hours. 
 
LOST AND FOUND 
 
Any items found on school property are placed in a bin located next to the stairs at the south 
end of school. 
 
Items remaining at the end of the school year will be donated. 
 
MOVING 
 
Please contact the school office in writing of any change of address or phone number. 
   
 

WEATHER EMERGENCIES 
 
EMERGENCY CLOSING 
 
Before the Day begins: 
If we have to close the school because of snow or some other emergency, we follow the Arch-
diocesan Policy. Our school is closed IF there is an announcement that the Milwaukee Public 
Schools or the Milwaukee County Catholic Schools have closed. These announcements are 
carried by all major local radio and television stations and usually begin at 5:30 in the morning 
or shortly thereafter. No announcement means the schools are open.  
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During the Day 
 
In the event of closing after the students are present in school, we will follow the directions 
you give us on the Emergency Card that is completed at the beginning of the school year. 
We will also try to have the message announced over the local radio and television stations. 
Please do not call the school to ask if the school will close. This ties up the telephone line 
and prevents its use in case of an emergency. 
 
You, as a parent, may decide that the weather is too severe to send your child to school 
(especially a younger child). Please send a written excuse when the child returns. The 
school respects your decision in this matter. 
 
If the schools are closed because of bad weather, all athletic, after school and evening 
events are also canceled. 
 
The decision to close the schools because of bad weather is made by the superintendent 
after consulting with the National Weather Service, city, county, and other sources. 
 
EXTREME WEATHER  
 
In the event of wind chills of zero degrees or below, or rain, children may enter the building 
beginning at 7:35 A.M.  Children will also remain indoors for recess in cases of extreme 
weather.  Appropriate clothing should be worn during cold weather months.  Children will 
not be allowed to play on or in the snow without appropriate winter attire.  Please label snow 
pants, boots, hats, etc. with your childôs name. 
  
Please note:  Parking lot procedures for pick up and drop off still apply during extreme 
weather conditions.  

DISCIPLINE 
 

CONDUCT OF STUDENTS 
 
Students both individually and in groups shall comply with school regulations, and shall 
recognize the authority of the teachers. Disobedience or open defiance of the teacherôs 
authority shall constitute sufficient cause for disciplinary action. 
 
When an individual or a group effectively challenges the teacherôs authority to conduct 
meaningful instruction in a classroom through disruptive acts, abusive language or threats 
of bodily harm, the teacher shall report such activity at once to the principal, who is em-
powered to institute appropriate corrective and/or disciplinary action. 
 
Each student should have freedom and encouragement to express individuality in school 
as long as the conduct does not intrude upon and endanger the freedom of others - espe-
cially upon the freedom of peers to receive instruction. 
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The school's responsibility for helping each pupil to develop unique abilities to the maxi-
mum must be emphasized. A rational position between freedom for each individual and the 
necessity for sufficient order to permit the operation of the instructional program is the aim 
of St. Margaret Mary School. (Archdiocese Policy 5131/5114) 
  
Minor Infractions of the school climate would include the following: 
 
Disregard for classroom rules 
Disrespect to teacher, staff, and supervisors 
Disregard for playground rules 
Inappropriate dress - out of uniform 
Chewing gum or eating at inappropriate times/places 

 
Minor infractions of the school climate may be punished by serving a detention: 
 
NOON HOUR DETENTIONS are ordinarily for playground violations or excessive tardi-
ness. It is to be considered a TIME OUT. On occasion, a teacher may assign a student to a 
noon detention. This is true particularly for primary age children.  
 
Middle School students utilize the S.T.R.I.D.E. Program (Students Taking Responsibility In 
Demonstrating Excellence). AFTER SCHOOL DETENTIONS are issued if a Middle School 
student advances to Step 2 in S.T.R.I.D.E. A letter explaining the reason for the detention 
will be sent home in advance and signed by the parent. Detention after school is one hour. 
After school detentions may occasionally be issued for students in grades 4-5. Parents will 
be notified of the detention and the date and time it is to be served. 
  
Serious Infractions of the school climate includes, but is not limited to, the following: 
 
Possession and/or use of weapons or look-alike weapons. 
Possession and/or use of illegal drugs. 
Possession and/or use of alcohol or tobacco. 
Possession and/or use of any object deemed potentially harmful to others. 
Coming to school intoxicated. 
Intentional violence toward another student or staff. 
Harassment/Bullying 
Vandalism. 
Continuous disregard for school rules and regulations. 
 
CORRECTIVE ACTION for Serious Infractions  
 
When a student's behavior in school deviates too far from the limits of acceptability, or his/
her conduct is such that it endangers the property, health or safety of others, action may be 
taken to restrict his/her privileges and rights of school attendance. 
 
This may be done through PROBATION,  SUSPENSION or EXPULSION   
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PROBATION 
 
A student may be placed on probation for a specified period by the principal. After confer-
ences are held with the studentsô parents or guardian and teacher, the principal sets condi-
tions for release from probation. The principalôs decision is final. 
 
SUSPENSION 
 
A temporary termination of enrollment until stipulated conditions are met. 
 
The following is Diocese regulations: 
Suspension is normally an in -school  suspension.  
The parent or guardian of a suspended student is given prompt notice of the suspension 
and the reasons for the action. 
The length of in-school suspensions are determined by the principal but should not exceed 
five days unless a written notice of an expulsion hearing is scheduled. 
Out of school suspension may be given by the principal immediately following a serious dis-
ciplinary offense. 
 
EXPULSION 
 
By definition, expulsion is considered a termination of enrollment, permanently for an ex-
tended period of time. Expulsion shall be considered as a rarity and used only as a very last 
measure. 
 
Expulsion results from repeated refusal to obey school rules or from conduct that endangers 
property, health or safety of others. An extremely serious single offense may also be cause 
for expulsion. 
 
Students asked not to return the following school year for behavior reasons are considered 
to be expelled. 
 
Procedural Guidelines for Expulsion Hearings in Elementary and Middle Schools  
 
Insure that elements of the Suspension Policy and Expulsion Policy as outlined in P& R 
5144 have been followed; the local disciplinary code and policies need to be consistent with 
those of the Archdiocese. 
 
The Expulsion Hearing Committee is composed of 3-4 people. Members are chosen from 
various sources within the parish ï former trustees or parish council members, parents of 
former students, at-large parishioners who have certain/skills/background that would be a 
good "fit" for the situation. One of these hearing committee members needs to chair/
facilitate the hearing, not the pastor. 
 
An expulsion hearing is not a legal proceeding; therefore neither party may have an attorney 
present during the hearing. 
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The pastor is present for the entire hearing itself and during the deliberations of the hearing 
committee. 
 
The principal, along with any teachers if appropriate, represents the school. The school gets a 
certain amount of time to present the chronology of events that lead up to the initiation of the 
expulsion process along with the supportive documentation & rationale as to why the expul-
sion is being sought. 
 
The student who is the subject of the hearing and his/her parents are given equal time to pre-
sent their side of the story and reasons as to why the expulsion is not warranted. 
Committee members can ask clarifying questions at the end of each presentation time. Rep-
resentatives of the two sides are not to interrupt the other during their respective presenta-
tions. 
 
A brief amount of time (5-7 minutes) is given to both sides for questions, responses and final 
summate comments. Any last questions from the hearing committee can occur at this time 
also. 
 
The hearing is ended and the school representatives and the student/parents leave. The 
hearing committee weighs the facts & issues that were presented and gives the pastor a rec-
ommendation as to what it believes is appropriate disciplinary action; this recommendation 
should be briefly summarized in writing. 
 
The pastor can accept the recommendation totally, in part, or reject it all together. The pastor 
has final responsibility for the decision to expel or not. 
 
The family of the student is informed of the final decision within 24 hours. A formal letter is 
sent by certified mail detailing the final action and signed by pastor and principal no later than 
the day after the hearing. If the decision to expel is upheld, a date & time by which the expul-
sion becomes official are also indicated in the letter. Parent is given the right to still withdraw 
the student from school before the deadline; this withdraw must be done through a written no-
tice signed by the parent(s). 
 
The right to appeal to the Superintendent of Schools is noted in the letter to the family if pro-
ceeding with expulsion (as per the expulsion process outlined in P & R 5144). 
 

EXPULSION PROCEDURES 
 

Actions taken to suspend or expel students shall be preceded by internal school procedures 
and supported by defensible records. 
 
Expulsion can take place only after an expulsion hearing has been held. Parents/legal guardi-
ans shall be notified in writing at least five days before the hearing is to take place; this notifi-
cation period can be waived by mutual consent of the parents and the school if an expedited 
hearing date is advisable. The hearing committee composition should be such as to insure 
objectivity and procedures should be clearly identified in the school handbook. 
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The hearing committee makes a recommendation to the school principal and pastor. The 
recommendation will be to: 

Expel.  
Suggest other disciplinary actions in lieu of expulsion.  
Exonerate the student of any wrongdoing. 

 

Before the hearing is held the parents and student are informed that the student may be 
voluntarily withdrawn up until the time that the final disciplinary action that is approved 
takes effect. 
 
If the decision to expel is made, parents are notified, in writing, of the action. The right to 
appeal is made known to the parents. 
 
APPEAL  
 
The student, or his/her parent or guardian, may within five school days following the noti-
fication of the expulsion, appeal to the Superintendent of Schools in writing with rationale 
for appeal. The Superintendent will investigate that correct procedures were followed as 
defined by the Archdiocese policy. If they were not followed the Superintendent will refer 
these issues back to the parish/school with a recommendation about which step of the 
procedure needs to be further processed. 
 
PUNISHMENT Any reasonable and appropriate means, including the use of physical re-
straint, may be used by school personnel (a) to prevent a threatened breach of discipline 
or (b) to stop a continuing breach of discipline. It is expected that physical restraint will be 
used only when other means for preventing a breach of discipline or stopping its continu-
ance have been ineffective. 
 
CORPORAL PUNISHMENT  is defined as the use of physical punishment after an of-
fense. Self-defense is not corporal punishment unless the force is greater than necessary 
to repel the attack. Use of reasonable physical force necessary to protect the interest of a 
third party is not corporal punishment. (i.e.: Use of reasonable force to protect a student 
from attack by another student.) 
 
While the laws of the State of Wisconsin do not prohibit the use of corporal punishment in 
the school, other methods of discipline are preferred. The attitude that corporal punish-
ment should seldom, if ever, be used seems to follow naturally as a consequence of the 
following points: faith in the worth and dignity of each individual and belief in the school 
as a faith community where a climate of Christian love, mutual understanding, respect 
and trust prevail.                          Archdiocesan Policy 5144a        Revised 5/03 
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DRESS CODE 
 

UNIFORMS are to be worn daily from the first day of school for students in grades 1-8. Uni-
forms are not required for K-4 or K-5 students. 

 

NONCOMPLIANCE  with the DRESS CODE will result in the student receiving a written 
warning for the first infraction (Principal has the final say). Additional occurrences will result 
in a conference between family and principal. 
 
UNIFORM          (October 1 through April 30)  
 
GIRLS  
 
Blue Plaid Jumper  (Grade 1-5) Skirt  (Grade 6-8).  Must be worn at a modest length. 
 

Navy Blue or Black dress pants (Grade 1-8) Sweat pants, wind pants, jeans, or any fad type 
pants will NOT be permitted. These pants must be appropriate "uniform type" pants and can 
be purchased at The Uniform Place or any store that carries appropriate uniform pants. 
 
Red, White, or Navy Polo Shirt or Turtleneck or White Blouse with Collar, Long or Short 
Sleeves NO Designs/Trim of other color. 
 
Red cardigan sweaters purchased at The Uniform Place if desired or Navy Blue or Red 
Sweatshirt with School Logo. A shirt with a collar is to be worn under the sweatshirt. 
 
Red, White, Navy or Black Socks, Knee Highs, or Tights  
 
Navy or Black leggings (similar to tights without feet) may be worn under the uniform jumper 
or skirt 
 
Pants, leggings or socks with stripes or designs will NOT be permitted. 
 
BOYS Grade 1 -8 
 
Navy Blue or Black Pants  Sweat pants, wind pants, jeans or any fad type pants will NOT be 
permitted. 
 
Red, White, or Navy Polo Shirt or Turtleneck or White Shirt with Collar, Long or Short 
Sleeves NO Designs/Trim of other color. 
 
Navy Blue Sweaters or Navy Blue or Red Sweatshirt with School Logo. A shirt with a collar is 
to be worn under the sweatshirt. 
 
Solid Color Socks (red, white, navy or black socks) 
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New uniforms may be purchased at The Uniform Place  611 North 68th Street, 258-7888. 
Salespeople there are aware of our dress code and can assist you. 
 
Used  uniforms may be purchased at the schoolôs "uniform closet", available throughout the 
school year. Some uniform items may be available free due to donations. 
 
St. Margaret Mary Navy and Red Sweatshirts, T-shirts and shorts with the school logo can be 
purchased through the school office. Adult and children's sizes are available. 
 
WARM WEATHER UNIFORM for Girls and Boys Grades 1 -8 
 
Optional  during the months of August, September, October, April, May and June: 
 
Navy Blue Walking Dress Shorts - Pleated or plain front, cuffed or straight leg. No cargo 
shorts, jean shorts or zip offs will be allowed. 
 
Red, White, or Navy Polo Shirts or White Blouse/Shirt with Collar - NO Designs/Trim.  
Navy, Red or White socks, NO stripes or Designs. 
 
Or the regular uniform may be worn.  
 
NON-UNIFORM DAYS are assigned periodically during the school year. On "Spirit Days" 
which are the second Friday of every month when school is scheduled, students may wear St. 
Margaret Mary T-shirts, sweatshirts St. Margaret Mary team shirts with jeans or wind pants. A 
schedule of "Special" Spirit Days with specific dress for the day is distributed at the beginning 
of the school year. 
 
On the day the student has a scout meeting, the scout uniform may be worn.  
 
No head wear  of any kind is allowed to be worn in school. This includes scarves, caps. 
sweatshirt hoods, etc. This does not  include hair accessories such as barrettes and the like. 
Long earrings, piercing of body parts other than ears, visible tatoos or hair coloring (for exam-
ple red, blue, purple) will NOT be permitted. 
 
Footwear  must be worn at all times.  Dress shoes, dress boots, tennis shoes are acceptable.  
No sandals, clogs or open-toed shoes allowed. 
 
The administration reserves the right to deem items inappropriate.  
 
PHYSICAL EDUCATION CLOTHING  
Grades K4 - 5th 
Girls should have shorts or slacks to wear under their uniform skirts. 
Gym shoes are required for all students. 
Grades 6

th
 ï 8

th
 

All students are required to wear shorts and a T-shirt or sweatshirt. 
Gym shoes are required for all students. 
Students are given time to change before and after class. 
 Revised 5/04 
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HEALTH-SAFETY-WELFARE 
 

HEALTH, SAFETY, AND WELFARE     SMM POLICY 5140 
 
The school must be concerned with the health and safety of all pupils. Anything that could be 
considered a health or safety hazard in the school building or on the school grounds must be 
eliminated.  
 
Smoking regulations are established to ensure the health and safety of all. 
 
Regulations are established for use and storage of combustible materials. 
 
In the interest of safety for all, regulations are established regarding the prohibition of vehicles 
on school property in unauthorized areas. 
 
ACCIDENTS AND INJURIES  
 
Emergency data cards are kept in a file in the school health room. These are requested annually 
at the beginning of the school year. In the event of an accident or injury, these cards aid us in 
reaching you to determine quickly what course of action to take. If there is any change in emer-
gency information, even temporary, please keep the school informed. 
 
It is the policy of St. Margaret Mary School to contact parents when a student: has a tempera-
ture over 99.4, is vomiting, has a head injury, or any illness or injury of questionable signifi-
cance. If a student must go home, the school office and the teacher are notified and the parent 
or authorized person will pick up the student from the school health room. If parents cannot be 
contacted and there is a serious injury or severe illness, the emergency contact will be called. 
Paramedics will be called if it is deemed necessary by school officials. 
 
EXEMPTIONS FROM PHYSICAL EDUCATION  
 
Students are expected to participate in physical education activities. A student needing to be ex-
empt from gym class must have a physicianôs written request. 
 
CRISIS PLAN 
 
Emergency procedures are in place. Information is on file in the school office. 
 
FIRE/TORNADO DRILLS  
 
Fire drills are held once a month during the school year. Pupils are instructed in proper conduct, 
and all regulations are in accord with Sate of Wisconsin Fire codes. A report of these drills and 
the time taken to evacuate the building are sent annually to the local Fire Department and to 
Madison. 
 
An annual tornado drill is held in the Spring. 
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HEALTH ASSESSMENTS  
 
Public Health Nurses conduct assessments for those children who have been identified as 
having health needs upon request.                                                           Revised 5/04 

 
COMMUNICABLE DISEASES   
 
Children will be excluded from school when they show signs of illness. Parents with ques-
tions regarding communicable diseases may call the public health clinic at 226-8830. Chil-
dren who have been exposed to chicken pox or scarlet fever may attend school until they 
show symptoms of illness. Children with chicken pox may return to school six days from the 
onset of the rash, when all the pox are dry and crusted, and when no new blisters are ap-
pearing.  
 
Students having repeated infestations of head lice (pediculosis) will be screened early in the 
school year. Children with head lice will be excluded from school until all lice and their eggs 
(nits) are eliminated. The nearest Public Health Clinic is located at 7630 W. Mill Road, 226-
8830. 
 
When a case of head lice or other communicable disease is reported to the school, parents 
of children in that class or classes will be informed and alerted to take necessary precau-
tions. (Identities of individuals will not be made public) 
 
IMMUNIZATIONS  
 
Immunizations are required of all children attending St. Margaret Mary School. All families 
receive notice of the State minimum requirements at the start of the school year. Proof of 
proper immunizations must be on file in the school health room in accordance with Wiscon-
sin State Statutes.  
 
Children who need to be immunized to comply with Wisconsin's school entrance immuniza-
tion law can obtain immunizations from their physician, HMO provider or at Health Depart-
ment Clinics. 
 
LUNCH HOUR 
 
The lunch period is a closed campus. All students are to eat lunch at school. Students will 
eat first and then go outside for a recess period as follows (grades 6 through 8 have the op-
tion to stay inside): 
 
K4 - 5th Grade Lunch 11:15 - 11:35, Recess 11:35 - 11:55 
6th - 8th Grade Lunch 11:40 ï 12 Noon,  Recess 12 Noon ï 12:15 
 

K4 and K5 will eat in the Kindergarten lunchroom in Room 201.  All other grades eat in the 
gym hall. 
 
Lunch time visitors must sign in and out at the school office.  See visitorôs policy, p.10. 
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HOT LUNCH AND MILK  
 
A Hot Lunch program is available through a cooperative agreement with the Milwaukee 
Public School system.  Lunches may be purchased on a monthly basis.  Lunches are or-
dered a month in advance so that an accurate count of lunches needed may be given to Mil-
waukee Public School Food Service.  Lunch money must be submitted to the teacher or 
front office in an envelope, with your childôs name and room number.   
 
Lunches will cost $2.25 per lunch, including milk.  
 
Milk is available at a cost of $.25 per half pint.  Chocolate and white milk are available for 
sale on a daily basis in the lunchroom.  
 
Free and/or reduced priced lunches are available to those families who meet the income 
guidelines.  Applications are available in the school office and must be returned to the prin-
cipal.  The confidentiality of students participating in this program is protected.  

 

Parents and students should be aware that a special tray is provided in the lunchroom for 
unopened and uneaten food. If students have unopened containers of food or milk, the 
items can be placed on this tray. The food is then available for any student who may have 
forgotten their lunch. 
 
Soda and fast food items are not allowed in the lunchroom. 
                                                                                                                             
 
SUPERVISED PLAY 
 
All students will go outside for supervised recess unless the weather reaches a wind chill 
factor of 0 degrees or colder. Under most conditions students who are too ill to go outdoors 
should be kept at home. If a student has reasonable cause to remain indoors during recess 
(as evidenced by a written note from a parent or doctor), he/she will remain in the classroom 
where he/she may pursue individual activities.  Faculty members supervise and will enforce 
playground safety rules. Students who fail to adhere to these rules will lose playground privi-
leges on a temporary or permanent basis. 
 
Supervision of the playground prior to school begins at 7:35 AM. Prior to this time, students 
are on the playground at their own risk. 
 
Students on the playground after 3:15 PM without a means home, should report to the of-
fice. After this time, there will be no playground supervision.      
                  
TRANSPORTATION 
Crossing guards are provided by the Milwaukee Safety Commission at the corners of 92

nd
 

and Capitol and 92
nd

 and Lisbon.  Children should be reminded to cross the streets only at 
the corners. 
 
Parking guidelines for dropping children off and picking them up are enforced by parking su-
pervisors. Specific regulations are handed out at the beginning of each year. PLEASE RE-
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DROPPING CHILDREN OFF  
 
Enter the driveway south of the gym, drop students off on the East side of the gym, and leave 
by way of the driveway between the gym and the rectory. Children in grades K4-3 may be 
dropped off on the Capitol Drive (North) side of the school on the upper parking lot. Enter the 
driveway between the rectory and church and remain to the left up the ramp north of the 
school. Exit onto Capitol Drive. 
 
PICKING CHILDREN UP  
 
Enter the driveway South of the gym, park in the lot South of the gym and South of the School 
ONLY. Leave by way of the same driveway South of the gym.  Please do not exit or park in the 
driveway South of the gym and the rectory/daycare at the end of the day, as we have small 
children crossing this area for the daycare.  
 
BIKERS AND WALKERS   
 
Approach the school by way of the driveway North of the daycare. Leave the same way. 
BIKES MUST BE WALKED ON THE PLAYGROUND AND LOCKED AT THE BIKE RACKS 
WHEN NOT IN USE. Walkers should use the North driveway to 92nd Street to avoid the car 
traffic pattern. The use of skateboards, scooters, rollerblades, rollershoes, etc. is prohibited on 
school property. 

HARASSMENT POLICY                                                                                 SMM 5131.1  
Respect for the dignity of each person is essential to Catholic tradition. St. Margaret Mary 
School recognizes the need to provide a learning environment free of any form of harassment 
or intimidation between employees, students and others. Therefore, St. Margaret Mary School 
will not tolerate harassment in any form and will take all necessary and appropriate action to 
eliminate it, up to and including, discipline of the offender. 
 

Intimidation or Harassment includes, but is not limited to, the following behaviors: 
 

Verbal conduct such as epithets, derogatory jokes or comments, slurs or unwanted imi-
tations, comments, or remarks which are offensive or objectionable to the recipient or 
which cause the recipient discomfort, humiliation or which interfere with the recipientôs 
academic performance. 
 
Visual contact such as derogatory and/or sexually oriented posters, photography, car-
toons, drawings or gestures which are offensive or objectionable to the recipient or 
which cause the recipient discomfort, humiliation or which interfere with the recipientôs 
academic performance. 
 
Physical contact such as assault, unwanted touching, blocking normal movements, or 
interfering with work, study or play. 
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Sexual Harassment is defined as unwelcome sexual advances or other inappropriate verbal, 
written or physical conduct of a sexual nature that takes place under any of the following cir-
cumstances: 

When submission to such conduct is made, explicitly or implicitly as a term or condition 
of employment, instruction or participation in other school activities.  

When submission to or rejection of such conduct by an individual is used by the offender 
as the basis for making personnel or academic decisions affecting the individual sub-
jected to sexual advances. 

When such conduct has the effect of unreasonably interfering with the individual's work 
and/or academic performance or creating an intimidating, hostile or offensive work or 
learning environment. 

 

It is the responsibility of administrators, staff members and all students to ensure that these pro-
hibited activities do not occur. All allegations will be taken seriously and promptly investigated. 
Any individual who believes that he/she has been the subject of prohibited harassment shall 
report the matter in accordance with established procedures for Conflict Resolution.  (See p. 
28) There shall be no retaliation against individuals who file reports under this policy. All reports 
shall be handled confidentially and investigated in a timely manner. 
Approved 2/95 by SMM School Committee 
  
 
WEAPON POLICY                                                                                          SMM 5142.1  
 
There is no justification for any student to be in possession of a weapon or look-alike weapon 
on school grounds or at any school sponsored activity at any time. If someone violates the 
weapon policy it will be viewed as a serious offense and the punishment will be as follows: 
-Immediate parent/guardian meeting with the school principal 
-Immediate police notification 
-Immediate school suspension 
-Possible expulsion from school 
For the purpose of this policy, a weapon is defined as anything that is used to threaten, intimi-
date, or harm another individual, such as, but not limited to a gun or knife. 
 
ILLICIT DRUG AND ALCOHOL POLICY                             SMM 5131.6(a) SMM 4238.2  
 
There is no justification for any student to be in possession of illicit drugs or alcohol on school 
grounds or at any school sponsored activity at any time. If someone violates the drug policy it 
will be viewed as a serious offense and the punishment will be as follows: 
-Immediate parent/guardian meeting with the school principal 
-Immediate police notification 
-Immediate school suspension 
-Possible expulsion from school 
Policies approved 3/96 
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SEARCH AND SEIZURE POLICY                    SMM 5145.2 
 
STUDENT LOCKERS AND DESKS                                               
 
School lockers and desks are the property of the school and at no time does the school relinquish its 
exclusive control of lockers and desks provided for the convenience of students. School authorities 
for any reason may conduct periodic general inspections of lockers and desks and any items in the 
lockers and desks at any time without notice, without student consent, and without a search warrant. 
The principal and staff members specifically delegated by the principal shall inspect the student lock-
ers and desks and any items in the lockers and desks periodically. 
 
If lockers are to be locked students must use school furnished locks on the lockers. School authori-
ties will confiscate any other locks. 
 
All contraband items such as alcoholic beverages, controlled substances, knives and weapons shall 
be deposited with the principal. 
 
Officers of the law, appearing with duly processed search warrants, will be accorded the right to in-
spect as per the court's order. The school attorney should be informed as soon as possible and con-
sulted in regard to any questions of legality. 
 
Policy and Regulation approved 3/96    

 
MEDICATION POLICY                                                                           SMM 5140.21  
 
No medication will be administered by school personnel without the Medication Consent Form and 
the Physician Order for Medication Administration form being filled out and returned to the school 
health room.  
 
a. Medication Consent Form must be filled out by the legal parent/legal guardian and returned to the 

school health room. 
 
b. Physician Order for Medication Administration form must be filled out by the prescribing physician 
and returned to the school health room. 
 
c. School Personnel or the Principal shall maintain an accurate medication file that includes all of 
these necessary forms on each student receiving medication. 
 
2. Medication to be given in the school must have the following information printed on the container: 

 
a. Childôs full name 
b. Name of drug and dosage 
c. Time to be given 
d. Physicianôs name 

 
3. Medication will be taken by the child at the designated time administered by the school personnel. 
It is the responsibility of the student, not the school personnel, to get his/her medication at the desig-
nated time. 
 
4. Only limited quantities of any medicine will be kept in the school health room. 
 
5. All medication administered at school will be kept in a locked cabinet in the school health room. 
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6. The length of period for which the drug is to be administered, which is not to exceed the 
current school year, shall be contained in the written instructions from the prescribing physi-
cian, and further written instructions must be received from the physician if the drug is to be 
discontinued or the dosage or time it is to be administered is changed from the original in-
structions.  
 
7. An accurate and confidential system of record keeping shall be established for each pu-
pil receiving medication. 
 
8. School personnel may only administer aspirin or other non-prescription medicine to stu-
dents with written authorization from the studentôs physician and/or parent. 
 
9. Students may keep over-the-counter cough drops in their desks. NO other over the 
counter medications may be kept in the possession of the students. 
 
10. Students requiring the use of respiratory inhalers or injectable medications will be al-
lowed to keep such medications with them provided the appropriate release form is com-
pleted and submitted to the school health room. 
 
All Release and Authorization Forms are available in the school office. 
 
EPI-PEN POLICY                     SMM 5140.3 
 
Parents are responsible for informing the school, after school programs, coaches, etc. of 
their child's allergy and the potential need for an epi-pen. Students with epi-pens will need 
to have a separate form completed by their physician and parent/guardian. An "Emergency 
Health Care Plan for Epi-Pen Students" form must be completed and an epi-pen provided 
to the school health room. 
The following steps will be taken once an epi-pen has been administered: 

911 will be called. 
Parents will be notified. 
The student should be medically evaluated and monitored. 
Transportation will be via ambulance or parent/guardian. 
 

 
DIABETES POLICY         SMM 5140.4 
 
Parents are responsible for informing the school, after school programs, coaches, etc. of 
their child's diabetes mellitus potential need for insulin or sugar. Students with DM will need 
to have a separate form completed by their physician and parent/guardian. An "Emergency 
Health Care Plan for DM Students" form must be completed and any necessary supplies 
provided to the school health room. 
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ACCIDENTS AT SCHOOL                           Archdiocesan Policy 5141.1  
 
Notification of all serious accidents or illness is sent to the principal/office personnel as 
quickly as possible. A parent or guardian is notified immediately. When the parent/guardian 
or emergency contact cannot be reached, the local police department or law enforcement 
agency is notified to assist in locating the parent/guardian.  
 
ACQUIRED IMMUNE DEFICIENCY SYNDROME            Archdiocesan Policy 5141.4  
 
A student afflicted with AIDS must, by law, be provided an educational program concomitant 
with the stage of the affliction. An evaluation regarding placement completed by a placement 
team (pastor, principal, teacher, parent, physician and other personnel as needed) must be 
submitted to the commissioner of health who shall in turn advise the Superintendent of 
Schools who will be responsible for the final placement decision. 
 
CHILD ABUSE, NEGLECT AND SEXUAL ASSAULT       Archdiocesan Policy 5140.1  
 
1. Definitions 
a. "Abuse" means any of the following: 

1. Physical injury inflicted on a child by other than accidental means. 
      2. Sexual intercourse or sexual contact. 
      3. Sexual exploitation of children (s940.203). 
      4. Permitting or requiring a child to violate s944.30. 
5. Emotional damage:  "Emotional damage means harm to a childôs psychological or in-
tellectual functioning which is exhibited by severe anxiety, depression, withdrawal or out-
ward aggressive behavior, or a combination of those behaviors, which is caused by the 
childôs parent, guardian, legal custodian or other person exercising temporary or perma-
nent control over the child and for which the childôs parent, guardian or legal custodian 
has failed to obtain the treatment necessary to remedy the harm. "Emotional damage" 
may be demonstrated by a substantial and observable change in behavior, emotional re-
sponse or cognition that is not within the normal range for the childôs age and stage of de-
velopment. 

b. "Child" means any person less than 18 years of age. 
c. "County agency" means a county child welfare agency of a community human services 
board. 
d. "Neglect" means failure, refusal or inability on the part of a parent guardian, legal custo-
dian or other person exercising temporary control over a child, for reasons other than pov-
erty, to provide necessary care, food, clothing, medical or dental care or shelter as to seri-
ously endanger the physical health of the child. 
e. "Physical injury" includes, but is not limited to lacerations, fractured bones, burns, internal 
injuries, severe or frequent bruising or great bodily harm as denied under s939.22 (4). 
 
f. "Subject" means the child who is the victim of abuse or neglect, the childôs parent or any 
other person specified in a report or record that is alleged or determined to have abused or 
neglected the child. 
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2. The following persons are required to report cases of suspected child abuse or neglect: A 
physician, coroner, medical examiner, nurse, dentist, other medical or mental health provid-
ers, social or public assistance worker, school teacher, administrator or counselor, child care 
worker, day care provider, alcohol or other drug abuse counselor, police or law enforcement 
officer having reasonable cause to suspect that a child seen in the course of professional du-
ties has been abused or neglected. Any other person including an attorney having reason to 
suspect that a child has been abused or neglected or reason to believe that a child has been 
threatened with an injury and that abuse of a child will occur may make such a report. No per-
son making a report under this subsection may be discharged from employment for doing so. 
 
SCHOLASTIC ELIGIBILITY FOR PARTICIPATION IN SPORTS         SMM 6145 
 
To be scholastically eligible for interschool sports, all day school students must be doing 
passing work in all subjects and maintain a C- (C minus) average and meet the expected 
standard of behavior outlined in the SMM Handbook. Failure in a subject or failure to maintain 
a C- average at the end of any nine week grading period (including fourth quarter carry-over 
to following year first quarter) or failure to consistently comply with school rules, may result in 
remaining out of games and practice sessions for a minimum of 15 instructional days. At the 
end of 15 instructional days, a student shall regain eligibility for competition by presenting cer-
tification from all classroom teachers that he/she has a cumulative average of C- and that be-
havior meets acceptable standards.  
 
Any student who has failed a subject or fails to maintain a C- average may make a written re-
quest to the Principal to be exempt from this policy. The Principal shall confer with the stu-
dent's teachers to determine whether or not the student is working to full capacity and making 
a serious effort to maintain good grades. The Principal shall also confer with the coach or ac-
tivity director and the student's parents to determine to what extent participation may be inter-
fering with the student's performance in school. Based on this information, the Principal may 
exempt the student from the requirement. 
 
A student shall also be ineligible if he/she has any incomplete grades at the end of any grad-
ing period, unless the incomplete results from extended excused absence. A student may re-
gain eligibility by presenting certification from his/her classroom teacher that the incompletes 
have been removed.  
 
CONFLICT RESOLUTION POLICY                                               SMM 1312 and 1312a  
 
To maintain harmony within the Christian Community, issues involving conflict among 
parents, faculty, students and/or administration should be resolved in a manner that protects 
the interests of all involved. Procedures for solving problems are based on the belief that all 
involved are willing to work towards an amicable settlement through understanding which fos-
ters the growth of our Christian Community. Procedures for solving problems shall be fol-
lowed. 
 

Step 1. Any parent who has a concern shall discuss the matter with the teacher. 
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Step 2. If the situation is not resolved in a manner satisfactory to the parent, then a written 
statement signed by the parent should be submitted to the principal within ten (10) working 
days. The principal shall meet with the concerned parties within five (5) working days and 
attempt to reach a consensus resolution to the matter. 
 
Step 3. If the situation is not resolved in a manner satisfactory to the parent, the concerned 
parent shall submit a written statement to the pastor within five (5) working days setting forth 
the nature of the problem. The pastor will meet immediately with the parties and attempt to 
reach a mutual agreement. If necessary, the pastor will convene a local conciliation commit-
tee, comprised of three to five impartial parish members, to review the concern and submit 
their recommendation of the resolution to him. The pastor may contact the Archdiocesan 
Office for Schools, Director of Lifelong Faith Formation for assistance in resolving the mat-
ter.  
 
Step 4. Should resolution not occur through STEPS 1,2, and 3, the parent/guardian can 
submit within ten (10) working days, a written appeal to the Archdiocese. 
The request for a hearing with the Archdiocesan Grievance Committee shall be made 
through the Superintendent's Office. It shall contain the statements of the parties concerned. 
The delegate for Parishes will convene the grievance committee and chair its proceedings.  
The findings of the grievance committee will be communicated to all parties involved. Upon 
such communication the work of the grievance committee will be closed.                                                                                                             
 
Revised 5/98 

 
ACCEPTABLE USE POLICY FOR COMPUTERS AND TELECOMMUNICATIONS  
Computing data storage, and information retrieval systems are designed to serve the stu-
dents, faculty, staff and volunteers of the school/parish. Network and Internet access is pro-
vided to further the legitimate educational goals of this institution. The school provides com-
puting and network resources for the network. The school computer services are and re-
main the property of the school/parish. All users are expected to conduct their on-line activi-
ties in an ethical and legal fashion. The use of these resources is a privilege, not a right. 
Misuse of these resources will result in the suspension and/or loss of these privileges, as 
well as disciplinary, legal and or monetary consequences.  
 
Appropriate or acceptable educational uses of these resources include: 

 
Accessing the Internet to retrieve information from libraries, databases, and the                  
World Wide WeB sites to enrich and expand curriculum is encouraged. 
Using e-mail capabilities to facilitate learning projects. 

 Using Listservs and news groups to gain access to current information on local, state,  
 national, and world events. 
 
Examples of inappropriate or unacceptable uses of these resources include, but are not limited to, 
those uses that violate the law, the rules of network etiquette, or hamper the integrity or security of 
any network connected to the Internet. 
Some unacceptable practices include: 
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The transmission of copyrighted materials without the written permission of the author 
or creator through school E-mail or other network resources. As with all forms of com-
munications, e-mail or other network resources may not be used in a manner that is dis-
ruptive to the work of the educational environment. The display or transmission of mes-
sages, images, cartoons, e-mail or other computer messages that are sexually explicit, 
constitute harassment that is prohibited by the school. It is also illegal for anyone to 
knowingly allow any telecommunications facility under their control to be used for the 
transmission of illegal material. 
 
Use for personal financial or commercial gain, product advertisement, political lobbying 
or the sending of unsolicited junk mail or chain letters is prohibited. 
 
Vandalism is prohibited. This includes, but is not limited to any attempt to harm or de-
stroy the data of another user, the network, Internet or any networks or sites connected 
to the network. Attempts to breach security codes and/or passwords will also be consid-
ered a form of vandalism. 
 
The creation, propagation, and/or use of computer viruses are prohibited. 
 
The forgery, examining, deleting, copying, or modifying of electronic mail messages of 
other users is prohibited. 
 
The forgery, examining, deleting, copying, or modifying files and/or data belonging to 
other users are prohibited. 
 
Willful destruction of computer hardware or software, or attempts to exceed or modify 
the parameters of the system if prohibited. The administration reserves the right to inter-
cept and stop e-mail messages that have the capacity to overload the computer re-
sources. Disciplinary action will be imposed for intentional overloading. 
 

Written 5/04 
 

INSTRUCTIONAL PROGRAM  
 
CURRICULUM 
 
RELIGION 
 Religion is at the core of our school curriculum.  Instruction in doctrine and scripture are 

coupled with participation in liturgical, para-liturgical and service programs.  The students 
participate in the preparation of liturgies.  Students attend Mass once a week.  K4 and K5 
attend Mass on special occasions.  First grade begins attending Mass in the 2

nd
 Quarter.   

 
       Students in grade two receive instruction for the reception of FIRST EUCHARIST and 

RECONCILIATION.  This program is coordinated with the religious education students of 
the parish and is under the direction of the Director of Lifelong Faith Formation.  Students 
in other grades who have not received First Eucharist and First Reconciliation should con-
tact the Director of Lifelong Faith Formation.  The program involves special preparation for 
parents as well as students. 
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READING/LANGUAGE ARTS  
The Language Arts Program for K-8 emphasizes language in all its forms: listening, speak-
ing, reading and writing as means of communication.  Reading is fundamental to the school 
curriculum.  Students in grades K-5 use the Houghton Mifflin Series as the basic text.  
Grades 6-8 use a literature based program and Prentice Hall Choices Program.  Reading 
skills are broadened through the use of supplemental materials that include novels, plays, 
magazines, and writing activities that correspond to the reading themes.  Phonics is taught 
in grades 1-4.  It is given high priority in grades 1 and 2.  Listening is a process that in-
cludes perceiving and discriminating, attending, assigning meaning, evaluating, responding 
to and remembering sounds.  Listening skills are an integral part of the program at all 
grade levels. Speaking is taught in a communication context.  Grades 6, 7, and 8 are given 
the opportunity to participate in speech class and Forensics. 
Writing is taught as a developmental process (prewriting, drafting, revising and editing) and 
is integrated into content area learning on all levels. 
Manuscript writing is used in grades K-2. 
Cursive writing is used in grades 3-8. 

 
MATHEMATICS 
 Mathematics is given high priority at St. Margaret Mary.  Students are taught math funda-

mentals and the practical applications of mathematics using a variety of methods, tools, and 
the integration of math and technology.  Students who have special aptitude for math are 
given the opportunity to be placed in an accelerated program that includes Pre-Algebra and 
Algebra at the middle school level.  Students in grades 6-8 are taught basic economic princi-
ples. 

                                                                                      
SCIENCE 

Science is taught in grades K4-8.  The curriculum includes a study of the Life Sciences, the 
Physical Sciences and the Environmental Sciences.  The skills taught incorporate critical 
thinking, problem solving and drawing conclusions from experiment data. Students in 
grades 6-8 are taught to express their scientific findings in various forms, such as data 
charts, graphs, etc.  Students work in cooperative groups in grades K-8, and a ñhands onò 
approach is emphasized. 
 

SOCIAL STUDIES 
Social Studies is taught in grades K-8.  The curriculum emphasizes the study of society and 
activities and relationships of people or groups within that society.  As part of social studies, 
geography, history, current events, economics, careers, and government are taught using a 
variety of methods and strategies.  Hands-on geography experiences are offered in grades 
2-8.  In grade 4 the study of world climatic regions and the State of Wisconsin are empha-
sized.  Grade 5 covers the exploration of the New World, Native American cultures and a 
glimpse into U.S. History in the Colonial period.  In grade 6, ancient cultures through the 
Renaissance period are explored.  The 7

th
 and 8

th
 grades study the history of the United 

States from the Colonial period to the present. 
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PHYSICAL EDUCATION  
A physical education instructor coordinates the Physical Education Program.  Students 
from grades K5-8 participate in a wide variety of games, sports, and activities.  The pro-
gram is designed for students to have an enjoyable experience while learning different 
skills and techniques.  Through instruction and activity students are given a chance to de-
velop at their own pace in fitness, coordination, and basic skills.  Sportsmanship, safety 
and positive attitudes are stressed in all grades, in all activities, and at all skill levels. 
 
Some units covered in the Physical Education Curriculum include sport activities such as 
soccer, flag football, basketball, volleyball, track & field.  Some other units covered are 
gymnastics and tumbling, dance, weightlifting and conditioning, relays and low organized 
games.  Fitness testing is done twice a year in grades 4-8. 
 

ART 
Art education is valued as an essential element in the overall education of each child.  It is 
taught by both homeroom teachers and the art teacher.  Lessons are planned to give stu-
dents exposure to a wide variety of materials and experiences within a sequential art cur-
riculum. Students are supported to express their own creative ideas while learning to util-
ize basic art principles.  While mastering specific content such as the use of line, shape, 
form, texture, pattern, color, etc. appropriate to age and development, art classes provide 
valuable opportunities for strengthening social skills, decision-making and problem solving. 
Special attention is given to the display of all studentsô work in an effort to support pride 
and confidence in individual creative expression. 

 
 
MUSIC PROGRAM 

A music instructor coordinates the Music Program.  A sequential music program is pro-
vided for based on the Share the Music Series by Macmillan.  Students in all grades are 
presented with a variety of opportunities to participate in musical experiences which aid in 
heightening their appreciation of music and developing their understanding of musical ele-
ments such as beat, rhythm, pitch, duration, tone color, and form.  These opportunities in-
clude singing, accompanying instrumentally, and listening to music from a variety of styles, 
cultures and time periods.  Students also participate in learning the music that is used in 
our school liturgical celebrations. 
 
Students in grades 4-8 have the after-school opportunity to be in the Liturgical Choir.    
The Liturgical Choir performs for every school Mass and special opportunities. 
 
All Saints Music sponsors the School Band under the leadership of a band director.  Band 
lessons are held before school.  Students are encouraged to join the band if they are in 4

th
 

grade or above.  Lesson fees and instrument rentals are handled through the band direc-
tor. 
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TECHNOLOGY 

      Children in grades K4 through Gr. 8 are instructed on the computer by a technology teacher 
in the following areas which comply with the National Educational Technology Standards: 
Basic operations and concepts. 

Social, ethical, and human issues. 
Technology productivity tools. 
Technology communications tools. 
Technology research tools. 
Technology problem solving and decision making tools. 

 
       Students work on keyboarding, word processing, spreadsheets, database, drawing, 
       multimedia presentations, and other projects.  Additionally, technologies such as a  
       Smartboard, Video camera, digital camera, and scanners are used.  
                             
INSTRUCTION  

Instruction is provided through large and small group presentations, departmental work, 
remedial and enrichment programs, independent study, and the use of books and periodi-
cals, computer software, films and videos, CD-ROM databases, electronic library catalog 
and instructional television. 
 
 

LIBRARY  
St. Margaret Mary has one library facility for all students.  A certified staff member coordi-
nates the Library Program.  The children are free to select books of their choice and use the 
facilities including the Internet and CD-ROM stations for reference work and assigned pro-
jects. 
Students are given the opportunity to check out books during a regularly assigned period 
each week.  Library skills are taught in a sequential program presented by the library media 
specialist and strengthened by the classroom teachers. 
Overdue books have a one-week grace period.  Fines of $.02 per day will begin one week 
after the book is stamped due.  Students may be permanently denied the right to check out 
materials if they are repeatedly remiss in returning materials or in paying fines.  The library 
circulation and catalog are completely automated.  We endeavor to teach respect for books 
and responsible borrowing while fostering a love of reading. 
 

TEXTBOOKS 
We follow guidelines provided by the Archdiocese of Milwaukee in the selection of all text-
books.  They are both consumable and non-consumable.  Textbooks are of recent copy-
right, are upgraded on a regular basis according to the schoolôs long-range curriculum plan.  
Students are required to pay for books that are lost or damaged while in their possession.  
This includes library books.  Records are kept of books assigned to individual students. 
 

FOREIGN LANGUAGE  
Students in grades 4-8 will be introduced to foreign language through the study of the Span-
ish culture language.  Students gain basic speaking, listening, comprehension, reading and 
writing skills.  The cultures of Spain, Mexico, Ecuador and Puerto Rico, as well as other 
Spanish speaking regions will be studied. 
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GRADING 
Grading is a form of evaluation which, while it strives to be objective is often subjective.  
There are three things that we take into consideration when grading a studentôs work: 
knowledge gained, effort put forth, and the ability of the student.  With young children 
there can be a greater emphasis on effort, whereas with older students knowledge be-
comes more important.  In all cases grading can be a great motivating factor in helping 
children learn.  It is important that parents find out from teachers their methods of grading.  
Grading often differs from subject to subject.  The criterion for physical education pro-
gress will be quite different from that of reading, for example.  There will also be differ-
ences from grade level to grade level as evidenced by the report cards that are used in 
the various grades.  All grades use the approved Archdiocesan form of on-line report 
cards. 

 
HOMEWORK                                  SMM Policy 6154  

Homework is assigned at all grade levels.  We believe homework is a reinforcement of 
concepts learned and should help students develop a sense of responsibility and priori-
ties.  Homework is developmental in nature and increases in scope with the maturity and 
capabilities of the student.  Homework is graded, commented on, and/or spot-checked 
when collected by the teacher.  It should be returned to the student within a reasonable 
period of time.  Homework, properly planned and purposeful in nature, should help the 
student to: 

 
  Learn to work independently and become self-reliant 
  Think, plan, organize and apply 
  Extend proficiency in effective habits and skills 
  Develop insights and stimulate creativity 
                                                             

Archdiocesan Time Guide for Out -of -Class Study  
                      Kindergarten               10-15 minutes 
  Primary     15-30 minutes 
  Intermediate     30-60 minutes 
  Middle School    60-90 minutes 

 
PUPIL ASSESSMENT 

Testing is done at various times throughout the school year.  Students are tested with a 
variety of instruments depending on the purposes to be served.  Tests are used as a 
means of determining student needs or areas of difficulty, as a means of evaluating pro-
gress, and as a means of evaluating curriculum.  Results of the tests are shared with par-
ents. 
 

STANDARDIZED TESTS 
As part of the Archdiocesan testing program, we use the Iowa Test of Basic Skills in the 
spring of the year for gr.1, 3, 5, and 7 in order to keep track of progress and to help us 
plan better to meet studentsô needs.  A printout of the test results is given to parents of 
each child tested.  We encourage parents to study the explanations given and discuss the 
results with the teachers.  These tests are used nationwide and do not necessarily reflect 
the content of material taught at here at each grade level. 
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Fourth and 8
th
 grade students take the WCKE test that is given to all Wisconsin 4

th
 and 8

th
 

grade students. 
 
Students intending to go the Catholic High Schools take tests in the fall of their 8

th
 grade 

year.  The tests are administered at the high school they choose to attend and scores are 
sent to parents by the high schools.  Testing in any form is only one of the many tools 
used and needed to plan and evaluate programs and student progress. 
 

REFERRALS 
When teachers observe that a student is having some difficulty learning, the student is 
often recommended for some specialized evaluation.  The Supportive Consultant, a 
trained teacher, may advise the teachers on recommended procedures.  We may also 
request that the Milwaukee Public School evaluate a student by means of a Multiple Dis-
ciplinary Team Evaluation (M-Team).  The public schools are required to honor such re-
quests and make appropriate recommendations for a student.  If a student meets certain 
criteria, he/she is eligible for a special program in the public school designed to meet the 
needs of the student.  In all cases, St. Margaret Mary faculty tries to meet the learning 
needs of our students.  However, there may be cases that are beyond the scope or re-
sources of our school.  In such cases it may be necessary to advise parents to seek a 
learning environment in another school for their child. 

RETENTION 

The retention of students is done judiciously after considering grade standards as well as 
the many factors affecting retention (age, intellectual ability, physical size, present grade 
placement, siblings, peer relationship, childôs attitude, parent involvement).  When reten-
tion seems likely, parents are contacted several times during the course of the year.  Fi-
nal decisions on retention will rest with the school authorities.  (Archdiocesan Policy 
5123) 
 

PROBATION 
Probation may be recommended for certain students.  The school may place a student 
on probation for a trial period principal.  After conferences are held with the studentôs 
parents or guardians and relevant school personnel, the principal sets the conditions for 
release from probation.  Terms of the probation may include summer school, tutoring, or 
counseling. The decision of the school authorities is final. 

 

SCHOOL PROGRAMS AND ACTIVITIES  
 
FIELD TRIPS 

Each grade level at St. Margaret Mary School may schedule educational/cultural field 
trips.  Administrative Regulations regarding field trips include: 

Costs must be kept to a minimum. 
Students must be prepared as to the educational aspects. 
Principal must receive necessary information at least 10 days prior to the trip. 
Parental permission slips for each field trip are required.  In the event parental permis-

sion is denied, the student will be assigned to another classroom for the day of the 
field trip.  Appropriate educational activities must be provided. 
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The field trip site must provide on a 10-to-1 basis or as required adult chaperones. 
Trips shall be planned to occur, if possible, on a quarterly basis. 

 
SPEAKERS AND ASSEMBLIES  
Speakers or assemblies should be educational, pertain to curriculum, and/or be on grade 
level. 
 
THE STUDENT LEADERSHIP ASSOCIATION  
The Student Leadership Association is open to all 8

th
 grade students.  It fosters responsibility 

and a desire to help others by providing opportunities for the students to be of service to the 
school, the parish, the community, and to the faculty/administration. 
 
THE LITTLE BROTHER/LITTLE SISTER PROGRAM  
Students in grades 6-8 are paired with primary students.  Together they attend all-school 
Masses, celebrate special occasions, and work cooperatively on class projects. 
 
SCHOOL ACTIVITIES 
During the course of the school year, a Book Fair, Christmas Concert, Spring Concert, Catho-
lic Schools Week Observance, religious celebrations and other spontaneous events are con-
ducted. 
 
SCOUTING PROGRAMS 
Scouting programs are offered at the parish level.  There are announcements in the Parish 
Bulletin or in the Parent Letter from time to time. 
 
SPORTS PROGRAMS 
Sports for the parish are under the guidance of the St. Margaret Mary Athletic Association.  
Membership on teams is open to all young people of the parish in grades 5-8 and is not limited 
to those enrolled in the school.  Basketball and volleyball are among the sports offered. 
Students must maintain a C- average to be eligible for team participation. 
(SMM Policy 6145.3) 
                
Entire Section Revised 5/99 
 

ORGANIZATIONS 

 

SCHOOL COLORS:  Red & White  
SCHOOL MASCOT:  Lancers  

 
HOME AND SCHOOL ASSOCIATION  
The Home and School Association provides a forum for parents to discuss and ask questions 
about anything that pertains to the operation of the school, provides speakers and sessions on 
topics of interest to the parents, provides social gatherings and raises funds for the school that 
will benefit the students.  All parents/guardians of students attending St. Margaret Mary School 
are members of the Home and School Association.  The Home and School Association meets 
ordinarily five times a year and parents are encouraged to participate in the meetings. 
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SCHOOL LEADERSHIP TEAM  
 
Responsibilities of SLT: 

Adopt policies for the operation of the school, subject to the approval of the Parish Council 
and consistent with the policies and directive of the Archdiocese.  Assist the principal in the pub-
licizing of educational programs to parents, parishioners and the community in conjunction with 
the school staff. 

Develop, with the principal, a proposed school budget and recommend adoption to the Par-
ish Council. 

Set long range goals and objectives for the school with the principalôs assistance and monitor 
their implementation. 

Assist pastor in interviewing and selecting the principal and provide input to the pastor in the 
annual evaluations of the principalôs performance. 

Review annually in the spring its own performance including the effectiveness of its policies 
and projects included in the long range plan 

Serve as a sounding board for parents/parishioners who wish to make suggestions or dis-
cuss areas of concern within the school. 

Recognize that it is the province of the principal and the pastor to interview, employ, evaluate 
and dismiss teachers as stipulated by Archdiocesan policy and that only the principal and pastor 
are to have access to confidential records of staff members. 

Advise on academic, religious and extra-curricular concerns in the school. 

Perform any other actions authorized by the St. Margaret Mary Parish Council or requested 
by the pastor. 
 

VOLUNTEERS 
 

St. Margaret Mary School is a response to an expressed desire for a Christian education for chil-
dren.  When parents register their children, they register themselves as active, supportive mem-
bers who are willing to share their talents and interest in the parish and in the school in whatever 
way possible.  At the start of every school year a special volunteer form is sent to each family 
before school begins which is to be completed and returned to school.  This service shows the 
parentôs commitment to their childôs Catholic education.  There are many opportunities for your 
service at SMM School during school hours, after school hours and during weekend hours, so 
that the most convenient times for your and your family may be selected.  We ask for service to 
be provided by both parents.  However, if this is not possible, one parent may fulfill the familyôs 
obligation.  Please remember that this commitment to the school is separate from the commit-
ment you make to the Athletic Association when your child participates in athletics. 
 
Areas requesting volunteer help include: 
 Supervision ï Parking lot or lunchroom. 
 Office and Clerical ï Assist the school secretary or health room. 
 Social and Special Events ï Help with Grandparents Day, Adventure Day, etc. 
 Fund Raising ï Help with Market Day, Entertainment Books, Book Fair, etc. 
 Classroom ï Assist teachers in the classroom, especially Gr. K4-2. 
 Promotion ï Help with reminder calls, newsletters, flyers, etc. 
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